Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,

that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Govemance and
Accountability Return in accordance with Proper Praclices, unless the authority:

« does not meet the qualifying criteria for exemption: or
w does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gress annual income or gross annual expenditure does not
exceed £25,000 and thal meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return 1o he exlernal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the extemal auditor either by email
or by post (not both) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter: and

b) The Annual Governance and Accountability Retumn (Form 2) which is made up of:

c) Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

d) Section 1 - Annual Governance Statement (page 5) must be completed and approved by the
authority.

@) Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2025.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual internal Audit Report 2024/25, page 4

Section 1 — Annual Governance Statement 2024/25, page 5

Section 2 — Accounting Statements 2024/25, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Requlations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review, If 5o, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2024/25 and return it to the external auditor together with the supporting documentation reguested by
the external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Reguirements’, there is no requirement for the authority to have a review.
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Yor 3 complete iist of bodies that may be smaller suthonties refer to schedufe 2 to the Local Audit and Accountabiity Act 20714,
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Accountability Return (AGAR)'2024J25, Sections 1 an& 2 -

* An authority that wishes to declare itself exempl from the requirement for a limited assurance review must do
S0 al a meeting of the authority after 31 March 2025. It should not submit its Annual Govemnance and
Accounlability Return to the external auditor. However, as part of a more propertionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorilies.

« The Certificate of Exemption must be returned to the external auditor no later than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter.

*« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemnption. Proper Practices are found in the Practitioners’ Guide® which is updated from
lime to time and contains everything needed to prepare succassfully for the financial year-end.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Stalement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Seclion 2) and evidenced by the agenda or minuie references

* The Responsible Financial Officer (RFQ) must cerlify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFO is required to commence the public rights period as soon as practical after the date ol the
AGAR approval,

* Make sure that the AGAR is complete (no highlighted boxes left empty). and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* Use the checklist provided below lo review the AGAR for completeness at the meeling at which it is signed off.

= You must inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounling
slatements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

- The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

= The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

I
Yes |

Completion checklist - ‘No’ answers mean you may not have met requirements

All sactions Have all highlighted boxes been completed?
Have the dates set for the period for the exercise of public righls been published?

internal Audit Report | Haveall highiighted boxes been completed by the intermal auditor and expianalions provided?

Section 1 Forany statement o which the response is 'ng’, is an explanation availahle for publication?

Section 2 Has the Responsible Financial Officer signed the accounling statements before
presentabion to the authority for approval?

/
A
v
O
R G
Has the aulhority's approval of the accounting statements been confimed /
w
\/
e

by the signature of the Chair of the approval mecting?

Has an explanation of significant variations been published where rcqvi}éd?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 82

I$ an explanation of any difference between Box 7 and Box 8 availa&e, should
a quastion be ralsed by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporale is a
sole managing truslee? (Loca! Councils only)

“Govermance and Accountabity for Smallr Authorites in Engiand 3 racitioners Guide o roper Pracices,

can be downloaded from www.nale.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Retum 2024/25 Form 2 Page 2 of 6

Local Councils, intemal Drainage Boards and other Smaller Authorities



Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2025, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limiled assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at 2 meeting of the
authority after 31 March 2025 and a completed Cerlificate of Exemption is submitted no laler than 30 June 2025
nolilying the extarnal auditor.

FOENCETT /ARISyYy CCUNCIL

certifies that during lhe financial year 2024/25, the higher of the authority’s fotal gross income for the
year or tolal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: ,E | SO O —
Total annual gross expenditure for the authority 2024/25: € i 30 7 5 S

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authorily is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accounlability Return
Form 3 1o the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are conlfirming that:

= The authority was in existence on 1st April 2021
- In relation to the preceding financial year (2023/24), the external audilor has not:
+ issued a public interest report in respect of the authority or any entily connected with it
- made a statutory recommendalion to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Acl
2014 (“the Act"), and has not withdrawn the notice
+ gommenced judicial review proceedings under section 31(1) of the Act
 made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not deciared an item of account uniawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expendilure,
exceeding £25,000, then the Certificate of Exemptlion can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulalion 15 (2), Accounts and Audil
Regulations 2015 including the period for the exercise of public rights still necd to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage® before 1 July 2025.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Rasponsible Financial Officer  Dale | confirm thal this Certificate of
— | Exemption was approved by this g
VT [O4H 2N | authority on this date: 1710414
Signed by Chair Daie as recorded in minute reference:
2. 1. L35 . TIOH S | VT ON 2025 2. 1T
Generic emaill address of Authority Telephone number
FOMNEHCIRMR gVNEXT - COMY TE4O OSIEA,
*Published web address

LA PANINLCUNCA LRI KIONTTNRA - 9O V- UK

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25

FONCETT /A3 COune 1L
FOMNCRIPCL SINCOUANCA | -NOFRD( YL 11 €3 90v. UK

During the financial year ended 31 March 2025. this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been camied out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined. the internal audil conclusions are summarised in
lhis table. Set out below are the objectives of internal control and aiongside are the internal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This m:lr}ority complied with its financal requlations, payments were supported by invoices, all
expendilure was approved and VAT was appropriately accounted for.

C. This aulhority assessed the significant risks to achieving is objectives and roviewed the adequacy /

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate tx:dgmary procesy; progress aganmst
Ue budget was regularly monitored; and resesves were appropriale.

E. Expected income was fully received, based on correct prices, properly recorded and promptly

| bhanked; and VAT was approprialely accountad tor. 7 _

F. Petty cash payments were properly supported by roceipts, all petty cash expenditure was \/N ( A

approved and VAT approprialely accountad for.

G. Sslaries to emgloyees and allowances 1o members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properiy sppled.

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic bank gccount reconciligtions were propedy carried out during the year.

A
v
J. Accounting slatements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expendilure), agreed to the cash book. supported by an ‘/

adequate audil trail from underlying records and where aporopriate debtors and credilors were
properly recorded. )

K. If the authority certified itself as exempt from 2 limited assurance review in 2023/24, it met the
exemption criteris and comectly dedared itself exempl. {If the authority had a imited assurance
review of its 2023724 AGAR tick *not coversd™)

L. The authority published the required information on a websile/webpage up 1o date at the time of
the internal audit in accordance with the relovant legislation,

M. in the year covered by this AGAR, lhe authority comeclly provided for a period for the exerciss of
public rights as required by the Accounts and Audit Regulations (dunng the 2024-25 AGAK period,
ware public nghts in relation to the 2023-24 AGAR evidencad by a notice on the website and/or
authurity approved minules confiming (he dates set).

N. The authorily has complied with the publication reguircments for 202324 AGAR
(see AGAR Page 1 Guidance Noles)

0. (i:or local councils only) NGt
Trust funde (including charitablg]”- The councll met its responsibilities as a trustee. __L/

For any other risk areas identified by this authorily adequate contrals existed (list any other risk areas on separate sheets if needed).

Date(s) Internal audit underaken Name of person who carried out he internal audit
L\ \W\LS 2wl 2g Sony B

Signature of person who l

carried cut the inlemal audit Date 6' (k 2/5

“if the respanse is ‘1o’ pleas  state theljmpiabions and taken to address any weakness in control identified

(sddscparatosheetsifnoeded).  \ ) | ] e er e SOl e e g S

“*Notex: If the response: is: ‘ot covered” please state when ot recent intemal audit work was done in this area and when itis

et planned: or f coverage is nctrequiad, the annual infomal audit report must axplain why o (acd separaie shacts # necded).
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

FOLNCETY OASH COuUurvetli

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have pul in place arrangements for effeclive financia! prepared is acoounting statements in accardancn

management during the yaar, and for the preparation of \/ wilhy the Accounls and Audit Regulations
Lhe sccounsng statements. )

2. We maintained an adequate system of internsl contral made propar arengaments and scouspled responaibilty
ncluding measures designed 10 prevent and detect lraud \/ for safeguarding the publec money and resources
Anct cormupson and reviewed ils effectivensss 83 charge.

3. We toak all reasonable staps to assure ourselves Fazs only dona what It hag the lugul power to do and has
thal Miere e no matters of actual or polenlisl conpied with Proper Practices 7 doing so.

non-compliance with krws, reguiations end Froper
Practicns thal could have a signiicans financial eftect
on the ability of this authority to conduct its

business of marupe its financas,

4, We provided proper opportunity dunng the year ror
the aaresa nf aactons’ righls in accordance with tha
requirements of the Accounts and Audil Regulaticns.

5. We carried oul an sssessment of the nsis facing this
authortty and 100K appropraie sleps 1o manage those
risks, incluiging the Introduction of interms controls andior
external insurance caver whare raguired.

6. We manlaned lhraughais tha yasr an sdequate and aranged for a competent person, independant of the franciwl
effachiva syatem of internal audit of the accounting \/ COnfrods and procedures, to gve an abRchvie view on whete

awing the year gave all persuns inferested the opooriunly 0
inspect and ask questions aboul tis suthorly’s accannts

cansidarea and documented he fnancial and cehor risks i
faces and dealr with them properly.

records and control Systems. miemal CoNrois meet the needs of this smaler aghanty,

. - " s
7. Wia ook approprisie actan an 2l matters raissd responded o malters Erought lo #= attontion by infemal and
n reports from intermal &nd external audit.

exiomal auckt,
8. We consigered whether any liligation, liabilties or
conmmilinents, auenls or r3NSacIoNS, oCCurfing either
during or afler the year.end, hava a financial impact on
thiz authonty and, whave appropriate, have included them
n the accounting ststements.

9. {For local councits only) Triast funds including
chantable. In cur capacity a¢ the sole managing
frusles we discharged our accountability
respongibililies for the fund(s)assets, Inciuding
fnsncisl reporting and, if recuired, indapandent
cxamination or audil

disclosed everything # showid have about ifs business sctivity
during the year including cvenls taking place aier the year
and ¥ ralevant

has met al of ke rasponsibdives where as 2 Hody
comporata {13 & 2006 managing Lrusiee of 3 local frust
or brusts.

*For any slatement to which the response is ‘no’, an explanation must be published

This Annual Govermnance Statement was approved at a Signed by the Chair and Clerk of the meeling where
meeting of the authority on: approval was given:

17104 | 7ZOLX
Chalr ’ZQA:C\ ’

and recorded as minute reference:
VO ZOTLT L2 s C AT AL e I

Information required by the Transparency Code (nol part of the Annual Govemance Statement)

The authority websilu/webpage is up to date and the informalion required by the Transparency Code has
been publi?.hed.

£oNCeA Yo SINCOUNC - NCHT I POINTNES - Gov- UK.
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Section 2 - Accounting Statements 2024/25 for

fOLNCETT PAYOSHY COUNCIL

n# =lalel or N

1. Balances brought
forward

| agrse to underlying finaricial records.

Total balances and reserves at the beginning of the year |
as recorded in the fmancial records. Value mus! agree (o
Box 7 of previous year.

2. {+) Precept or Rates and
Levies

Total amount of procept (or for IDBs rates and levies)
received or reconatie in lhe year, Exclude any granls
receivesd.

3. (+) Tolal other receipts

4. {-) Stalf costs

DU PRSI F——

Total income or recsipts as recorded in the cashbook less
the precept or ratesTevies received (line 2). Include any
grants received

Total expenditure or payments made to and on behalf

of all employees. Include gross salanes and wages.,
empioyers NI contnbulions, employers pension
contribufions, gratuities and seuerance payments

5. (-) Loan interest'capital
repaymnents

Total expenditure or payments of capits! and interast
made dunng the yesr on the authonty’s borrowings (if any)

MG. (-} All other payments

Total expenditure or payments as recorded in the cash-
book less sfaff costs (line 4) and loan inferest/capifal
repayments (line 5).

7. (=) Balances camied
forward

lotal balances and resarves at the end of the year. Must
equal {142+3) - ([4+5+6).

8. Total value of cash and
short term Investments

The swm of alf curren! and deposit bank accounts, cash
holdings and shod [erm irveslmen(s held as &l 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The velue of all the property the authonty owns — it is made
up of all its fixed assets and long term investments as af
31 March.

10. Total borrowings

The outstanading capital balance as at 31 March of all loans
from third parties (including FWLB).

For Local Councils Only

11a. Disclosure note re Trust funds

(including charitable) \/
11b. Disclocsure note re Trust funds

(including charitable) A

Ihe Councy, 85 a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

The figures in the accounting statements ebove
| exclude any Trust transactions.

1 certify that Tor the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Relumn have baen prepared on either a receipls and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Praciitioners’ Guide to Proper Practices and
present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

e N AN

7104 | 2072 -

Date

|
!
|
!

1 confirm thal these Accounting Statements were
appraved by this autharity on this date:

VT O.4- 10 2 OZFT

as recorded in minute reference:

17 O 202 .7 1Y

Signed by Chair of the meeting where the
Accounting Statemanis were approved

& Z ,f'\?\»
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